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Inpods Accreditation Management System 

 

 

 

 



 

 

 













HOSPITAL INFORMATION & INFORMATION SYSTEM 

(HIMS) 

 

 

Login Screen 

 

 

Main Screen 



 

 

Patient Out Patient Registration   

 

 

Out Patient Billing  

 



 

Inpatient Admission  

 

 

 

IP POST VOUCHER  

 



 

 

In- Patient Final Billing  

 

 

Discharge Advice  

 



 

 

Patient Query   

 

Purchase Management   

 

Purchase Requestion 

 



 

Purchase Order  

  

 

 

GRN  

 



 

 
REQUISITIONS (DEPARTMENT / INTRA STORE INDENT) 

 

 

 
ISSUE / ISSUE RETURN  



 

 

LIS  

 
Main Screen  

 



User Access  

 

Sample Collection  

 

Sample Receive  

 



 

 

 

Reporting  

 

Patient History  

 



 

 

Administration Services 

 

 

User Creation  

 



 

 

Night Audit  

 

OPD Reports  

 



 

E-MRD 

 

 

Main Screen 

 



ICD Indexing (ICD Wise) 

 

MLC & Mortality Indexing   

 

User Creation  

 



 

 

 

 

HUMAN RESOURSE 

MANGEMENT SYSTEM 

(HRMS) 
 

 

 

 

 

 

 



                      

Login Screen  

 

 

 

Main Screen  

 

 



 

Employee List 

 

 

 

Employee Master  

 

 



 

 

Monthly Payslip 

                                            

 

  



 

LEAVE MANGEMENT 

 

Login Screen  

 

       

 Online Circulars  



                                                           

View of online Circular  

 

 

Leave Details   



 

 

Online Leave Application  
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Insta HMS Software









Finance and Accounts

Tally Software



Master Mind 

 

 

 

 



 

 

 



Admission User Manual

      Student Admission and Support 
Contineo software for Student Admission 



Login Page

Enter Register Here for 
New Admission



Login Page

Enter Username and 
Password



Enter Core Student Details

Enter “Core 
Student Details”

Click on Next



Enter Student Contact Details

Enter “Student 
Contact Details”



Enter Student Miscellaneous Details

Enter “Student 
Miscellaneous Details”



Enter Fees Remitance Details

Enter “Fees Remitance
Details”

Click on Next



Enter SSC/10th Standard Details

Enter “School 
Details”



Enter 12th/HSC Details

Enter “HSC”
Details

Click on
“Next”



Enter Parent Details

Enter “Parent 
Details-Father”

Enter “Parent 
Details-Mother”



Upload Image

Click here to 
choose file

Then Click on 
“Submit”



Document Verification

Click on
“Next”



























Faculty Dashboard



Faculty Dashboard

Enter user name 
and password



How to take the Attendance? 



Faculty Dashboard

Click on “Mark”

Shows the list of courses
Taken by faculty

as per the timetable



Take Attendance Page

Click on "Take 
Attendance" for

attendance entry

Classes appearing
with date & time

Click on "Delete“ 
to delete

the classes



Take Attendance Page

Sort by USN, Name, RollNo

Select Present/Absent
/Not considered/ 

Postpone class

Click on “Submit” 
after

taking attendance



How to Add the Period? 



Add period for a particular class

Click on "Add 
period“ for

the required 
subjects

You can switch to other
subject's classes

by clicking “Take attendance”



Add period for a particular class

Select date , Time & click on Add
This class will add along with the

Existing classes list



How to View and Edit the Attendance? 



How to View and Edit the Attendance

Click on “View 
“Under the 

attendance Section



View Attendance Page

Here you can view
the entered 
attendance

(date and month wise)

Click on “P” or “A”



View Attendance Page

Note: Not Considered(NC) is used
If attendance is not consider
Either in the numerator or

Denominator while attendance
Percentage calculation

Change the status present/
absent/Not considered  then 

update the comment and
Click on submit



After Change Attendance Page

After changing the 
Attendance status the 

color changes to 
“Orange”

Note: After changing the 
Attendance status then the color 
changes to “Orange” after that 

faculty has to get change 
attendance approval from the 

Principal/HOD



After Change Attendance

After getting the approval by 
the Principal/HOD the  color 

changes to “Green”



How to update mentorship? 



Click on 

"Proctorship"



Click on the shown circle

to enter meeting

comments



Contineo

1: Enter details of meetings,

Achievements, Extracurricular 

activities by selecting dropdown

2: Add your comment

in the box  "Add your

observation"

4: If follow-up required  Select " Follow up requited check box" and " follow up date" (4.1)
5: If you want to show entered notes to student/parent via portal, select " Show to students check box“
6: Select "submit button" to save the notes

4 5 64.1

3: To enter

counselled date  

select

"Select counselled

Click here to Delete 

the comment



Click Here



How to Access Parent Portal Link

Click Here



How to Access Parent Portal Link

Select the 

college 



Parent Portal Dashboard



Parent Portal Dashboard

Students and Parents can 
login using the Student 

Registration Number and 
Date of Birth.



6

Profile view



7

Attendance and IA



8

Mentor notes



9

Calendar of Events



10

Rolling Time Table



STUDENT ADMISSION AND SUPPORT 

Turnitin software for Student support 

 

 



Impartus (Up Grad) Lecture Capture Software 













Easy Lib 



VAAVE Alumni Software 

 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 



EXAMINATION





















































EPAD EXAMINATION ADMIN DASHBORD 





















Evaluator Dashboard



Answer Script

































Online Dissertation Application  





















Evaluator  Login 



















Evaluation using epCloud 

Contents 

Evaluation-Process 

Opening Student View & Feedback 

Revaluation-Process 

Evaluation-Process 

Step 1: epCloud Link 

After the usual routine of turning on a PC and launching Mozilla Firefox 
Internet Browser, the following link has to be keyed in the Address Bar, 

http://examcloud.in/epcloud/index.php 

Step 2: Login Credentials 

epCloud screen asking for a Login ID and Password appears, as below, 

 

Screen 

User has to enter his/her authorized User name and Password in the 
provided space and has to click on Sign In. 

 

https://examcloud.in/epn/ehelp/ehelp.php#__RefHeading__677_1239668796
https://examcloud.in/epn/ehelp/ehelp.php#__RefHeading__677_1239668797
https://examcloud.in/epn/ehelp/ehelp.php#__RefHeading__677_1239668798


Step 3 : ep Cloud Home Screen 

Once the login credentials are validated, the User will be signed in to the ep 
Cloud. The epCloud-Evaluation Home screen will appear as below, 

 

Screen ()- Home Screen 

In the Picture, the area marked in red is the title bar consisting 
three icons, 

1. Home 
2. Evaluation – This icon takes the user to the Evaluation dash Board 
3. Evaluation Reports – This icon lets the user to view the Evaluation 

Report 

 

Screen ()- Title bar 

 

Step 4: Evaluation Dash Board 

 

Screen () 



The user has to click on the Evaluation Icon in the Title Bar, which in turn 
displays a drop down list; The User has to select Evaluation from the drop 
down list (as in pic 4); the Evaluation Dashboard appears, as follows. 

 

Screen ()-Evaluation Dashboard 

Evaluation Dashboard consists of three segments, as in the picture. 

1. Evaluations Pending: 

This Section is marked in blue and consists of Answer Scripts 
whose evaluation is yet to be started. Answer Scripts mapped to 
dummy roll numbers will be displayed. The User can click on any 
roll number and start Evaluation. 

2. Evaluations Progress: 

Once the Evaluator starts evaluating an Answer Script, the Script 
moves to the Evaluations Progress Section, automatically; here, in 
the picture, the Answer Script mapped to Roll number 1257’s 
Evaluation has been begun and is in progress. 

3. Evaluation Completed: 

Once the Evaluator completes the Evaluation for a particular 
Answer Script, the Script automatically moves to this section; in 
the Picture shown above, no Scripts’ Evaluation has been 
completed yet. 



Return Icon 

There is a Return icon in the top right corner of the first two 
sections (Evaluations Pending, Evaluations Progress) of the 
Evaluation Dashboard. 

The User can select one or many Unevaluated/Eval in progress-
Answer scripts as desired and send it back to the Exam 
Controller, using the Return Icon, on an emergency condition 

Caution: The User shall not use the Return Icon unless it’s a 
necessity and is authorized from the Controller Office; The 
user will not be able to view the returned Answer Scripts 

 

Step 5: Evaluation Process 

1. The User can click on a random Roll number from the Evaluations 
Pending Section and start Evaluation; the corresponding Answer 
Script appears, as below, 

 

Screen ()- Answer Script and Evaluation 

 



Evaluator Tool Box: 

Top of the screen is the Evaluator Tool Box, which contains tools, 
that assists the Evaluator. Tool Box can be detailed as follows,

 

Screen ()- Evaluator Tool Box 

1. Question Number Icon 
2. Pen Tool : 3 various Sizes are available; User can use his/her 

desired size 
3. Eraser Tool : 3 various Sizes are available for User Convenience; 

The user can erase any mark or comment using the Eraser 
4. Comment Tool: The user when clicks on this icon, a text box 

appears; the user can type their comments in the Text box and press 
enter key on the keyboard. 

5. Rough Page Icon: Rough Page specific to that particular answer will 
be shown when clicked. 

6. Answer Key Icon: Answer key for a specific question will appear 
7. Score Slider tool: A Ruler with marks varying from 0 to 10 is 

displayed; The User can select the Score that needs to be awarded 
to that particular answer using the Mark Slider Tool. 

8. Score-Type Tool- The User can click on this space and type the 
marks that he/she wants to award to that particular answer 

[The user can either use the slider or enter marks, depending on his/her 
preference] 

Right Click Option: 

If the user finds difficulty in using the Pen tool and Score Slider/Type 
tools, the user can utilize the Right Click Option 

A drop down list appears when the user right clicks with the mouse on 
the Evaluator Screen, as below, 

 



The user can select , 

 for marking a tick, 

 

 for marking a cross 

 

 for awarding score to that particular answer. 
(The user can type in the space or scroll 
using mouse wheel or use Up and down 
arrow in the Key Board) 

Note: If the maximum mark that can be awarded to an answer is 2, the 
user can scroll up only till 2. 

The sample answer scripts with right click option are as below, 

 



 

Traversing through the Answer Script: 

 

Screen () 

• There is a scroll bar at the right side of the screen; The user can 
scroll down/up to view the complete answer script 

• The user can also click on the numeral 1 for a drop down list and 
can choose the desired question from the Drop down list. 



Sample Evaluated answer script is as below,

 

Screen ()- Evaluated Answer Script 

In the picture, the user has evaluated, marked his comments (red coloured 
text) and has awarded 2 marks out of 3 for the question number 1 

Note: The Evaluator has to mark a tick or cross or comment in every page 
of the answer script; once the user evaluates all the pages the script 
corresponding to that particular roll number gets moved to the Evaluation 
Completed Section in the Evaluation Dashboard; 

The User after completion of evaluation of all the Answer Scripts, can use 
the select all button in the “Evaluation Completed Section” and submit 
the Evaluated Scripts to the Exam Controller. 



 

Screen () 

Step 6: Moving to the Previous/next Roll Number 

On the left and right end of the Tool Box, there are two icons 
named Prev and Next respectively, which when clicked takes the user to 
the previous and the next roll numbers. 

The User can also close the current Answer script, go back to evaluation 
dash board and select a random roll number for evaluation 

Step 7: Evaluation Report 

The user can view the Report of the Evaluated Answer Scripts by clicking 
on the Evaluation Report Icon in the Evaluation Dashboard Screen 

 

Opening Student View & Feedback 

As an evaluator, now you will be able to open the student view & feedback after all the answer 
scripts are evaluated. This setting works based on the exam type e.g. if the Exam Administrator has 
set the student view & feedback only for CAT/Midterm exams, you will be able to open student view 
& feedback only for CAT/Midterm exams, not for FAT/Semester exams. 

If the student view is available for the current evaluation, you can see the Start and End dates for the 
Student Feedback & Correction in the Evaluation dashboard, as shown in the image below. 



 

Please refer the image below. You can see a button “Open Student View” in the ‘Evaluations 
Completed’ section. After the evaluation for ALL the answer scripts are completed, this button can 
be clicked to open the student view & feedback. If this button is clicked before the evaluation is 
completed, there will be an alert message as shown above. 

 

Note: The button ‘Click to Open Student View’ is displayed at least after one answer script is 
evaluated. 

  

When you click the button “Click to Open Student View”. There will be a message for confirmation 
“Are you sure to Open student view?” as shown in the image below. Click ‘Yes’ to open the answer 
scripts for Student view & feedback. 

 

  



Note: If you have completed the evaluation, you don’t need to wait for opening the student view & 
feedback for the dates set by Admin. You can change the start and end dates of student view & 
feedback anytime any number of times (within the Evaluation Schedule set by the Admin). 

 

   

  

Response for Student Feedback 

 After Students submit their feedback, the correction in scores & required responses can be done. 
The answer scripts with student feedback are displayed in Red color as shown below. 

 

Inside the answer script, you can click the White balloon symbol to filter only the answers with 
feedback. Clicking this button alternatively toggles between displaying all the answers and only 
answers with feedback.  

 



In the question area of the answer, a Red balloon symbol is displayed as shown below, if the answer 
has a student feedback. 

 

 

 

 

Clicking the Red balloon symbol will open a small window in which you can see the feedback 
submitted by the student. You can enter your comments and click either ‘Accept’ or ‘Reject’ button. 
You can also change the scores if the student’s feedback deserves. 

 

 

  

Note: Clicking ‘Accept’ or ‘Reject’ button does not have relevance to the scores you change e.g. You 
can click ‘Reject’ button and still increase the score, click the ‘Accept’ button and leave the score as it 
is. 



After you submit the response (Accept/Reject), the answer will be marked by a Green balloon 
symbol as shown below. 

 

After all the answers with the student feedback are responded (Accept/Reject), you should mark the 
completion of this activity by clicking “Release Comments to Students” button at the bottom. Then 
click ‘Save & Exit’ to go back to Evaluation dashboard for accessing next answer script. 

  

 

Note:  “Release comments to Students” button is displayed only after all the answers with feedback 
are responded. This button should be clicked to mark the completion of correction activity for that 
particular answer script you are evaluating. 

After you click the “Release comments to Students” there is a confirmation message as shown below. 

 

Student feedback responded answer scripts are displayed in Grey color as shown below. 



 

  

Submitting answer scripts & scores 

After all the student feedback is responded, you can submit the answer scripts to Exam 
Administrator (Dean/COE) for publishing the results. But before completing all the answer scripts, if 
you try to submit the answer scripts, you see the following message. 

 

After all the activities are completed, you can submit the answer scripts and scores. You get a 
confirmation message as shown below. 



 

  

Note: 

1.       Answer scripts cannot be submitted for results publishing, if there is a pending student 
feedback that require your response (Accept/Reject). 

2.       Answer scripts can be submitted if there is no student feedback given for them. 
3.       If some students have not submitted any feedback and you want to give additional time, you 

can change the Student feedback end date using the ‘Change dates’ option seen at the top 
right area of the Evaluation Dashboard screen. This date should be within the Evaluation 
schedule’s end date. 

4.       If any activity (Evaluation, Student Feedback, Response & Correction for student feedback) is 
pending beyond the Evaluation schedule’s end date, you should contact Exam Admin/Exam 
Coordinator to extend the evaluation schedule. 

 

Revaluation-Process 

After the student view and feedback process, the scripts will be assigned for revaluation. 

The subject to be revaluated will be displayed with number [2] in red color at the top right corner of 
the subject name in the evaluators login as shown in the image below 

 



  

  

Click on the view button shown in the image to go to the evaluation dashboard area 

View button to go 
to the evaluation 
dashboard area 

  

                                                                                                                                                                         

 

  

  



 

  

In the evaluation dashboard area, the scripts to be revaluated will be shown in the evaluation 
pending stage as shown in the image above. 

  

The script with feedback will be highlighted in red color and the script with out feedback will be 
highlighted in blue color 

  

  

When the red color highlighted script is clicked, the answer script will be opened as shown in the 
image below, 

  



 

  

The questions with feedback will be highlighted in red color and the questions without feedback will 
be highlighted in green color 

This will help in selecting the only feedback given questions. 

 

 

  

To display only the questions with feedback - Click on the white color comment icon  at the top 
right corner 

 

 



Click on the comment icon shown in the image to open the feedback submitted by the student 

 

 

  

  

The Student feedback will be displayed as shown below 

 

  

In the evaluator comments section – reply for the students comment and click either accept/reject 

After  accepting/rejecting the comment –ensure that the student mark is updated if applicable 

It is mandatory to post reply to the students comment and click either accept or reject button. 

  



 

Once the comment is given, and accept/reject button is clicked, the comment button  will turn 
green in color, this indicates that comment to the student feedback is posted for that question 

  

 

Once comment is posted for all the questions a pop-up screen will be displayed as shown below 

  



 

  

  

Click OK to submit the feedback or CANCEL to review the feedback again 

If OK button is clicked feedback will be submitted and the script will be moved to the completed 
stage as shown below 

  

 

  

Grey color indicates that evaluator comment is released to the students. 

If cancel button is clicked Release Comments button will be displayed at the bottom of the page, 
which allows to release the comments after reviewing- Refer image below 

 

  



 

 

With out clicking the Release comments button, if the save and exit button is clicked or the user 
comes to the evaluation dashboard screen, the script will be in evaluation progress stage as shown 
below and will not move to the completed stage until comments are released. 

 

  

In that case, click the script in progress stage again, once it is clicked the same popup menu which 
appeared earlier will be displayed – Refer below image. Click OK to submit the feedback and the 
script will be moved to the completed stage 



 

  

If the blue color highlighted script is clicked (script for which there is no feedback) in the evaluation 
dashboard, a pop up will be displayed as shown below 

 

Clicking on YES will open the script just for viewing – NO CHANGES CAN BE DONE TO THE SCRIPT 

Clicking on NO will move the scripts to the completed stage. 

  

These scripts for which there is no feedback will be in green color in the evaluation completed stage 
as shown below 



 

  

Once all the scripts are completed – click on select all check box and then click submit scripts and 
scores button to return the scripts to admin as shown below. 
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